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FAIR WORK COMMISSION 

Fair Work Act 

Section 156 – 4 Yearly Review of Modern Awards 

Family Friendly Work Arrangements (AM2015/2) 

 
 
 

Witness Statement of Andrea Sinclair 
 
 
 

1. My name is Andrea Sinclair. I am 33 years of age. My partner and I have two children aged 

nearly three, and 19 years. Our youngest child was born in July 2014. 

2. I am currently employed as a Store Manager at the Sussan Store in Belmont, Victoria.  

Work and parenting responsibilities  

3. My partner is a full-time night shift worker. He works a 5.00pm to 2.00am shift, five days 

per week. He leaves home at 4.30pm to arrive at work on time, and needs to sleep during 

the day. Currently our youngest child also sleeps during the day so they both rest together 

while I am at work.    

4. Our youngest child attends formal childcare two day per week. It costs $100 per day. My 

mother lives close by and cares for our child three afternoons per week when both my 

partner and I are at work, including collecting her from childcare. My oldest daughter 

sometimes cares for her younger sister when no-one else is available, but she is in full-time 

study so has limited time to help. For the remaining time, my partner and I share caring 

responsibilities when we are not at work.  

5. Organising childcare was not easy as there were limited positions available at local centers 

and we had to make a decision early in the year to secure a spot. In the end, we had to pay 

for a position for six weeks when we did not actually need it, to make sure we had it locked 

in for when I went back to work after maternity leave.  

6. My partner and I both need to work to pay our mortgage and other expenses, but is not 

financially worth it for us to put our child in child care for more than two days per week as 

it costs more than I earn at work for those additional three days of childcare. 
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Employment arrangements  

7. I have worked at Sussan for 17 years. I started as a casual in 2000, when I was 16 years old. 

About 12 months later I went permanent part-time working about 25 hours per week, then I 

started full-time at the end of 2002 as an Assistant Store Manager. In 2005, I became a full-

time Store Manager. I am employed under the General Retail Industry Award 2010.  

8. I manage one part-time employee who works 30 hours per week.  

Maternity leave  

9. I initially applied for maternity leave for our second child from 26 May 2014 until 

26 May 2015. On 9 May 2014, I received a letter from Sussan approving my request for 

parental leave. The letter stated that my resumption of work would be on a full-time basis, 

even though this had not previously been discussed. A copy of the letter I received is 

Attachment A. On 20 April 2015, I applied for a further 12 months maternity leave, until 

27 May 2016. A copy of my application is Attachment B. A copy of the response I 

received from Sussan approving my request is Attachment C, again stating that my return 

to work would be on a full-time basis. Again, my return to work had not been discussed 

with me.  

10. I received the 18 week paid parental leave payment from the government, as well as 35 

days of my accrued annual leave and long service leave during my maternity leave period. 

The remainder of my leave was unpaid. I was not entitled to any additional paid maternity 

leave through my employer. My husband took 2 weeks dad and partner pay straight after 

the birth and then returned to his usual full-time hours.  

11. When my baby was about 6 months old, I got a call from my manager asking if I wanted to 

work part-time at another store. My family was feeling the financial pressure while I was 

off on unpaid maternity leave, so I said I was happy to. I asked whether I could work part-

time for the remaining 18 months of maternity leave before I had to return to my full-time 

store manager role. My manager said I could work part-time for whatever remained of 12 

months maternity leave (only another 5/6 months at that stage) but I would then have to 

return to full-time hours in the Store Manager role. I said that was not workable as I needed 

to apply for a second year of maternity leave in order to care for our child. My manager 

said that if I accepted the part-time role at another store as offered, it would only be until 

May 2015, and then I would have to return to my full-time job. This was not possible due to 

my parenting responsibilities, so I had to turn down the offer of temporary part-time work.  

 

http://awardviewer.fwo.gov.au/award/show/MA000004
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12. My family continued to feel the financial pressure during my leave, and so in the last six 

months of my maternity leave I took some casual employment through a labour hire firm at 

a chemical factory labelling containers. While the job was quite routine and boring for me, 

as well as slightly less well paid than my role at Sussan, I needed the extra money and the 

job offered reduced hours so that I could continue manage my responsibilities for our new 

baby. I worked 8.00am to 4.00pm, two to three days per week in the role, which suited the 

family because my partner did not need to leave for work until 4.30pm. The company 

down-sized after about six months and I was told I no longer had a role. The timing was 

OK though because I was due to return to my position at Sussan shortly anyway, and I 

hoped that I would be able to work reduced hours for a temporary period there.   

Return to work 

13. On 27 April 2016, I sent a letter notifying Sussan that I intended to return to my Store 

Manager role, and asking if I could return to work on a part-time basis working three days 

per week so that I could care for my new baby. I asked to work on Wednesday and Friday 

because those were the days we had managed to get a spot in childcare, but I was flexible in 

terms of the third day. I suggested that the arrangement could be reviewed after a six month 

period. A copy of my letter is Attachment D.  

14. Sussan has a returning to work policy which says that you can ask for flexible working 

arrangements, including a gradual return to full-time hours, as long as it meets business 

requirements. A copy of Sussan’s policy on returning to work which was mailed out to me 

when I went on maternity leave is Attachment E.  

15. On 4 May 2016 I met with the Business Manager to discuss Sussan’s rejection of my 

request for part-time work. I was told by the Business Manager that the business was not 

prepared to grant my request and that Sussan does not have part-time managers. The 

Business Manager handed me a letter rejecting my request and stating that they needed a 

full-time person from both an operational and team perspective. The letter said that that 

Sussan was unable to hire another person to cover the two days I would not have worked, 

and that that there were no part-time positions at any of the other Geelong Stores. I was 

offered either my full-time hours or casual position in a nominated store. A copy of my 

notes of the meeting is Attachment F and the letter I was given is Attachment G. I was 

extremely disappointed by the response, particularly given my long service with the 

business.  

16. I sought advice from my union and the Victorian Equal Opportunities and Human Rights 
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Commission and was told that it was not unreasonable to request an adjustment to 

accommodate my family responsibilities. However I was advised by the union that my 

employer could refuse on business grounds. My union representative said I could take the 

matter further but I chose not to because I had a new born baby and I didn’t need the added 

stress or uncertainty about my future. I was worried about my longer term relationship with 

Sussan’s and the success of my return to work if I took the matter further.  

17. I was desperate for some additional time to care for my new born baby. It was very 

important for me to have quality time with my daughter. My baby was too young for 

childcare, and my husband was working night shifts and we relied on his income, which 

was higher than mine. As result, I wrote to Sussan on 12 May 2016 asking if I could at least 

have just 6 weeks of part-time work to enable me to care for my child while she was a new 

born. A copy of the letter I sent is Attachment H. Sussan agreed to this request. A copy of 

the letter I received is Attachment I. The 6 week period of part-time work was totally 

inadequate to enable me to manage my family responsibilities longer term, but it provided 

some temporary relief in the short-term.  

18. Based on my 10 years experience in the job and my discussions with colleagues, in my 

opinion it would have been very workable for the Store Manager role to be job-shared 

between me and the part-time employee who had been doing my job while I was on 

maternity leave. There would have been no need for additional recruitment in this case, just 

a bit of reshuffling of hours and responsibilities between existing staff members. The part-

time employee had stepped up to my full-time hours already and was to go back to part-

time hours on my return. I am confident based on my discussions with her that she would 

have been happy to consider a job-sharing arrangement.   

Consequences of refusal   

19. As a result of the refusal of my request for temporary reduced hours, it has been extremely 

difficult for our family to manage our responsibilities to care for our child. I barely have 

enough time to meet my caring responsibilities, work full-time and complete all the other 

domestic and administrative work that needs to be done to run a functional household. For 

example, our property was badly damaged during a storm 14 months ago but I have still not 

found enough time to complete the insurance claim process. I am frequently unable to take 

my daughter to activities that are important for her development, like dancing and sports 

lessons, which are generally scheduled for mid-morning on week days.  

20. I am also unable to access changed start times or finish times at Sussan, which has made the 
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situation even more difficult. Almost every week, I feel time-pressured and feel I struggle 

to properly meet both my household and caring responsibilities.  

21. Our youngest child will be three in July. I would still prefer to work a maximum of four 

days a week, at least up until our daughter starts school, to help me manage my caring 

responsibilities but my employer has made it clear that I am not permitted to reduce my 

hours and remain in my Manager position. 

22. I have contemplated changing jobs to try to find a part-time role but I have worked for 

Sussan for many years and love my job. I would have to start all over again if I left. It is 

also financially risky for me to give up my permanent position for a casual role with no sick 

leave or annual leave or job security.   

 

 

 

 

 

……………………… 

Andrea Sinclair 

Date: 8 May 2017 
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PARENTAL LEAVE CONFIRMATION LETIER 

TO: Andrea Sinclair Date: 9th May 2014 

CC: Payroll Department 

FROM: 

SUBJECT: PARENTAL LEAVE 

Dear Andrea. 

In response to your request for Parent.al Leave, I am writing to confirm your parental leave, 
commencing on 26/05/2014. The following are requirements as part of your leave: 

1. Your annual leave I long service leave will be for a period of 35 days from 26/05/2014 to 
12/07/2014 inclusive. Your unpaid parental leave will be from 13/07/2014 to 26/05/2015 inclusive. 
subject to no leave being taken between the date of this letter and the commencement of 
parental leave. 

2. Resumption of work will be under the following arrangements: 

a . Resumption of work will be on a fulltime basis (5 days per week) effective from 
27/05/2015. 

3. Your anniversary dates will be adjusted to reflect your parental leave. 

4. Total leave both paid and unpaid may not exceed 52 weeks. The portion of unpaid leave will 
comprise the parental leave component. 

5. As per the National Employment Standards. prior to the completion of the 12 months parental 
leave, you may request to extend this by up to another 12 months . You must put this request to 
take additional leave by giving 8 weeks and no less than 4 weeks notice in writing to your 
Manager. Your Manager will discuss this with the People & Development Department prior to ---------discussin~rony a~reemeoJ/[e_s,Qonses with you . Our response to your request will be dependent on 
the type of position you are e~oyed lnand therT-e-eds of the business. Th~esponse will be in 
writing and given to you within 21 days of receipt of your letter. 

6. You may request one change only to the length of your parental leave as long as it does not 
exceed 1 04 weeks in total. If you wish to increase or decrease your period of leave you must 
notify us in writing by giving 8 weeks and no less than 4 weeks notice prior to your expected return 
date or proposed change is you wish to return to the business earlier. This will be reviewed based 
on the needs of the business. 

7. When you wish to return to work you will need to notify the company in writing of your intention to 
do so at 8 weeks and no less than 4 weeks prior to recommencement. 

8. During the period of parental leave you will retain staff discount. 

9. We will keep you informed on key business developments whilst you are on leave, and would love 
you to stay in touch with us whilst you are away. 

10. Should you wish to resign during parental leave you will need to inform us in writing, giving at least 
four (relevant notice period) weeks notice. 

Further information on parental leave is available in the parental leave policy which is available from 
your Manager. 

We wish you all the best at this exciting time. If you have any further queries on your leave, please 
contact myself on ••••• 

Regards, 

Payroll Manager-Stores 



20th April 2015 

Bus mess 
Sussan Corporation (Aust) Pty Ltd 
11 Palmer Parade 
CREMORNE VIC 3121 

Dear-

I am currently on maternity leave which commenced on 26/05/2014. 
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As per the National Employment Standards, I wish to apply to extend my current 
maternity leave by a further 12 months. 

My anticipated return to work date would be the 27/05/2016. 

If you wish to discuss this further, I can be contacted 

Yours Sincerely 

Andrea Sinclair 

c.c Payroll Manager-Stores 



s ssan 
EXTENDED PARENTAL LEAVE CONFIRMATION LETTER 

TO: 

CC: Payroll Department 

FROM: 

SUBJECT: EXTENDED PARENTAL LEAVE 

Dear Andrea, 

In response to your request dated 201h April , 2015, to extend your original Parental Leave for a 
further 12 months' unpaid Parental Leave, I am writing to confirm this unpaid Extended 
Parental Leave, commencing on 27 I 5/2015. The following are requirements as part of your 
leave: 

1. Your original paid/unpaid parental leave was from 26/5/2014 to 26/5/2015 inclusive. 

2. Your unpaid Extended Parental Leave will be from 27/5/2015 to 26/5/2016 inclusive. 

3. Resumption of work will be on a full time basis effective 27/5/2016. 

4. Your anniversary dates will be adjusted to reflect your parental leave. 

5. Total leave both paid and unpaid may not exceed 104 weeks. The portion of unpaid 
leave will comprise the parental leave component. 

6. When you wish to return to work you will need to notify the company in writing of your 
intention to do so at 8 weeks and no less than 4 weeks prior to recommencement. 

7. During the period of parental leave you will retain staff discount. 

8. We will keep you informed on key business developments whilst you are on leave, and 
would love you to stay in touch with us whilst you are away. 

9. Should you wish to resign during parental leave you will need to inform us in writing, giving 
at least four (relevant notice period) weeks notice. 

1 0. During your period of unpaid parental leave, contributions to superannuation will be 
suspended. If you are currently making contributions, an optional death and disability 
cover can be offered and if you wish to take advantage of this offer you must contact 
the payroll department for advice on the costs of this. 

Further information on parental leave is available in the parental leave policy which is 
available from your Manager. 

We wish you all the best at this time. If you have any further queries on your leave, please 
contact myself on . 

Group People & Development Manager 



Andrea Sinclair 
 
 

Mob:  
 

27th April 2016 
 

 
Business Manager 
Sussan Corporation (Aust) Pty Ltd 
11 Palmer Parade 
CREMORNE VIC 3121 
 
 
 
Dear , 
 
I am writing to give notice of my intention to return from Parental Leave and resume my 
role as Store Manager at the Belmont Sussan Store as of Friday 27th May 2016. 
 
To assist with my transition back into the workplace, I would like to request to initially 
return on a part time basis. My available days will be every Wednesday and Friday as 
well as any additional day, totaling to 3 days per week. This would give the business 6 out 
of 10 working days per fortnight. The suggested days would allow me the flexibility to 
balance work and family life, while still maintaining the business objectives of Sussan. 
 
I appreciate the Sussan Corporation giving this request consideration and hope that we 
can come up with a mutually agreeable outcome, with the option to review any 
arrangements at the end of 6 months. 
 
If you require any further information, I would be happy to meet with you. 
 
Regards 
Andrea 



options for team members returning to work 
Where a team member business can accommodate This would have to meet the 
requests different or more this and if so for what period. business requirements, but 
fiexible working arrangements does a llow the team member 
after they return from Parenta l If a store manager requests 

to phase back into their 
Leave, you wi ll need to to return to a Store Manager 

position. A gradual return to 
role on a part-time basis. find a balance between 
we need to consider these 

work would have a defined 
meeting their requirements beginning and end date that 
and the business objectives. requests on an individual 

wou ld be agreed between 
Not all situations can be basis. Factors such as the 

the Manager and team 
accommodated. and each store's turnover. the team 

member in conjunction with 
situation wi ll be reviewed etc needs to be considered 

the People & Development 
based on the individual 's and before a decision can be 

Manager. 
business needs. made. These requests must 

be discussed with the People It is important in these The fo llowing examples are & Development Department 
provided to assist you in prior to communicating a situations to revisit the 
understanding the types of decision. key requirements of employment arrangements. 
which may be considered Casual Employment the position with the 
upon a team member's 

Team members often request team member. and 
return to work: 

to return to a casual position to work through any 
Permanent Part-time work as this enables them to have concerns that either 

more fiexibi lity to balance 
An arrangement where the their work and family life . the team member 
team member is working less As a company we want to or yourself have. than the ordinary ful l-time retain our team members and 
weekly or monthly hours. on a this can be a great way of 
permanent (ongoing) basis. achieving this. 

Flexible Working 
and receiving entitlements Arrangements 
associated with permanent The team member would put Team members who care for 
employment such as persona l their request in writing , and a a chi ld under school age or 
leave, annual leave and long new employment contract a chi ld under 18 years with 
service leave on a pro rata would be issued to them a disability have the right 
basis. outlining their entitlements as to request fiexib le working 

We need to continue to 
a casual. arrangements. 

th ink fiexib ly about our 
Gradual return to work The team member must make 

business needs and our team their request in writing and the 
members ' needs. Where a At times. team members company must give a written 
team member requests to may request a more gradual response within 21 working 
work part-time, we should re turn to fu ll-time work. for days. 
assess the type of work example, starting with 3. 
they do to determine if the then 4 to 5 days per week. 

I Any requests for flexible 
work arrangements 
must be assessed 
individually. However. 
the following principles 
will be considered : 

• Ability to take on fiexible 
arrangements within the 
department /store 

• The team members ability 
to complete the day 
to day duties within the 
requested fiexible working 
arrangements 

• Impact on team member 
making request 

• Impact on the team/ 
department /store 

All options for fiexible working 
arrangements for the team 
member must be explored. 
Where a Manager believes 
that there do not appear to 
be a ny options for fiexible 
working arrangements for the 

l 
team member. the Manager 
must not discuss this with 
the team member involved. 
The Manager must consult 
the People & Development 
Department first to ensure 
that a ll options have been 
considered before a fina l 
decision has been made and 
communicated to the team 
member. 

What happens If a tea m 
member requests to return 
to work under different 
conditions of employment? 

If a team member requests to 
return to work under different 
conditions of employment 
other than those in which 
they left , eg part-time or 
casual rather than fu ll-time, a ll 
options should be considered 
to best meet the needs of 
the team member and the 
business. 

The team member must put 
their request in writing first to 
work through any proposed 
changes. This request must be 
d iscussed with the People & 
Development Department. 

Al l options for the team 
member must be explored. 
Where a Manager believes 
that there do not appear 
to be any options for the 
team member, the Manager 
must not discuss this with 
the team member involved. 
The Manager must consult 
the People & Development 
Department first to ensure 
that a ll options have been 
considered before a final 
decision has been made and 
communicated to the team 
member. 

temporary 
development 
opportunities 

Where a team member 
takes Parental Leave, it is 
an excellent opportunity 
for the Manager to provide 
a temporary development 
opportunity for another team 
member that is recognised as 
a potential successor into the 
position. 

The temporary contracted 
team member can get a 
good understanding of what 
the position involves and 
whether or not they see this 
position as a career option. 
The Manager can determine 
what skills/development 
the team member needs to 
obtain before they can be 
promoted to the next level. 

A Parental Leave contract 
must be completed in these 
situations to ensure the 
position is kept open for the 
person going on Parental 
Leave. 



Meeting Details  
Wednesday 4th May 2016, 10am 
 
Met with  - Region 6 Business Manager 
Went to local cafe. 

 suggested we give one another an overview of who we both were, as this was our 
first time meeting. 
 
Andrea:  
Been with Sussan for 14yrs 3mths, then 2 yr Parental Leave 
Started with Sussan in February 2000 at Bankstown Store as a Casual 
Transferred to Geelong Store, December 2000, as a Casual 
July 2001, Corio Store, Part Time Assistant Store Manager 
November 2002, Werribee Store, Full Time Assistant Store Manager 
February 2005, Belmont Store, Full Time Store Manager 
Currently on Extended Parental Leave, May 2014-May 2016 
Throughout the years have done support and relief roles in various stores: Highpoint, 
Geelong, Corio, Ballarat, Warrnambool 
Personal, have a nearly 2yr old daughter, as well as 19yr old daughter. My partner works 
night shift, so we have a very active round the clock household. All my family live close 
within  area.  
 

:  
Been with Sussan 4 1/2 yrs.  
Started as Store Manger at Highpoint, moved to Chadstone Store then progressed to 
Business Manager for past 2 1/2 yrs.  
Business did a reshuffle of the region groups and their BM’s, bringing  to region 6 
in August 2015.  

 proceeded to update me as to movements and promotions that have taken place 
over my time away and clarified who was in certain National and State, Head Office 
roles. 
She told me that she lives in the  and has an 18mth old niece who lives on 
the . 
 
We then moved on to discuss that I had put through my written request to return on a Part 
Time basis as Store Manager for the Belmont Store. 

basically pointed out everything within their response letter and explained that it 
had been considered and looked over and that the business was not prepared to grant my 
proposal. She said that the business does not have part time managers. 
 
She then handed me my copy of the letter which I glanced at briefly in front of her. She 
asked how I felt and said I was obviously disappointed by the outcome. I then proceeded 
to ask her what I could do.  suggested if I wanted to have some time to think it 
over and get back to them with either another proposal or accept one of their options on 
the letter, which were to return as Full Time Store Manager or go casual. 
 



I told her that I thought it was very disappointing that I have given myself wholly and 
gone above and beyond for the business for over 14yrs and that they are not willing to 
negotiate a gradual return from Parental Leave. I explained that I felt a need to ‘sell’ 
myself to build a case and that over my 9yrs as Belmont Store Manager, I had regularly 
and consistently made seasonal sales and wage budgets, and that whilst I had been on 
Parental Leave that the store had not done so. I told her that my presence within the store 
was what helped to bring back loyal customers and that surely 3 days would be great in 
helping the store to achieve budgets. 
 

 just reiterated that again all she could suggest is put something else in writing 
again for P&D team to look at, that she will pass it on to them and await the outcome. 
She said there was nothing she could suggest as she wouldn’t want me to be mislead by 
any suggestions. 
 
I said that again it was extremely disappointing and that I would speak to who I needed to, 
to seek further advice and suggestions. 
 

 said I am welcome to call her anytime to discuss and/or give them my decision by 
Friday the 13th May (as stated in their response letter.) 
 
We left the cafe at 10.55am 
 
I was made to feel very comfortable and at ease throughout the meeting, however this 
was quickly overcome with extreme disappointment and annoyance. 



2nd May, 2016 
suss;: 

Andrea Sinclair 

Dear--

I am writing in response to your letter dated 27th April, 2016, where you have 
requested to return from parental leave on a part time as of Friday 27th May, 2016. 

In your parental leave letters dated 9th may, 2014 & 30th April, 2015 (attached), your 
resumption of work was to be on a fulltime basis (5 days per week) effective 27th may, 
2016. 

We currently have a fulltime Store Manager that has covered your parental leave 
over the past two years. 

After careful consideration of your request and a review of our business requirements 
we have come to the decision that your request to return from parental leave on a 
part time basis working 3 days per week for up to 6 months cannot be supported as 
the Belmont Store Manager's position is a fulltime position based on the needs of the 
business. 

In this position, we require a fulltime person from both an operational and team 
perspective. This is why we have covered your parental leave with a fulltime person 
for the duration of your parentar leave. In addition to this, we are unfortunately 
unable to hire another person to cover the days that you are not working. 

We can provide the following options for you however: 
1. Return to work on a fulltime basis as at 27th May, 2016 
2. We have looked at the Geelong stores and we do not have any other part 

time positions at this time. 
3. Alternatively, we are happy to accommodate casual employment within a 

nominated store, and look for part time opportunities within stores as we 
would like to retain you in the business. 

This decision has come after careful consideration of both your needs and the 
operational requirements of the business. If you have any questions about our 
decision or would like to discuss other options regarding your return to work please 
don't hesitate to contact me. 

Yours sincerely, 

p • ; I p evelopment Manager 



Andrea Sinclair 
 
 

Mob:  
 
 

12th May 2016 
 

 
Group People and Development Manager 
Sussan Corporation (Aust) Pty Ltd 
11 Palmer Parade 
CREMORNE VIC 3121 
 
Cc.  
Business Manager 
 
Dear , 
 
I am writing in response to your letter dated 2nd May 2016, to advise that I wish to return 
to work on a full time basis, as Store Manager of Belmont Store, as at 27th May 2016. 
 
However, I would like to propose a consideration to initially return on the basis of 3 days 
a week for 3 weeks, then 4 days a week for 3 weeks and then to be fulltime from Monday 
11th July 2016. 
 
After seeking advice from the Victorian Equal Opportunities and Human Rights 
Commission and the Shop, Distributive and Allied Employees’ Association, it is not 
unreasonable for me to request reasonable adjustments for returning to work. 
 
Having been with Sussan for over 14 years, I would appreciate consideration be given to 
this proposal to help me transition back into my fulltime roll after having extended 
parental leave and becoming a first time mum.  
 
Again, I sincerely appreciate the Sussan Corporation giving this request consideration and 
hope that we can come to a mutually agreeable outcome. 
 
Yours Sincerely  
 
Andrea Sinclair 
 
 
 



/ 
19th May 2016 sus san ... -. . . 
Dear Andrea, 

In response to your letter dated 12th May, 2016, where you have requested transitioning 
arrangements following your parental leave, I am pleased to confirm details of your position 
and return to work arrangements with Sussan Corporation (Aust) Pty Ltd . The purpose of this 
letter is to set out the terms and conditions of your employment which are as follows: 

Position and Duties 

Commencement Date 

Employer 

Location 

Store Manager - Belmont 
Reporting directly to the Business Manager 

The duties and responsibilities in your position are set out in the 
Position Description . You may be requested to undertake other 
duties and responsibilities from time to time and your location 
may change from time to time. Variations of this kind will be 
discussed with you prior to any change becoming effective. 

27th May 2016. Your return to work plan will be as follows: 

27th May 2016 to 18th June, 2016- working 3 days per week. The 
days are to be mutually agreed with your Business Manager. 
Your salary for this period will be prorated based on working 3 
days per week. 

20th June, 2016 to 9th July, 2016- working 4 days per week. The 
days are to be mutually agreed with your Business Manager. 
Your salary for this period will be prorated based on working 4 
days per week. 

Monday 11th July, 2016 - returning to work fulltime. Your days 
and roster will be agreed with your Business Manager based on 
the business needs. 

Sussan Corporation (Aust) Pty Ltd 

Sussan Belmont, 164 High St. Belmont VIC 3216 
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